
 

 

JOB DESCRIPTION:  Financial Analyst 

 

Summary: 

This position will perform a variety of analytical and related duties in compensation and financial 

reporting, and have responsibility as main interface with our parent company, Acrisure. 

Compensation 

 Work with Compensation Manager/Consultants on a variety of projects including 
program design, analysis, budgeting, and implementation of new programs  

 Research, gather, and analyze data to find appropriate salary level and job titles for 
various positions 

 Assist in the execution, administration, and provide analytical support for a variety of 
compensation projects 

 Evaluate proposed and existing jobs and classify them in accordance with levels of 
importance and responsibility to client 

 Manage job documentation, job descriptions, databases, and tables related to job 
codes/job families 

 Prepare statistical analysis, data modeling, incentive pay programs and costing of base 

 Prepare supporting data for the annual review of salary budget 

 Work with various databases or other analytic tools 

 Prepare reports and analyses 

 Study current organizational wage and salary data and compile reports, organizational 
charts, flowcharts, and other information 

 Collect and analyze occupational data, such as physical, mental, and training 
requirements of jobs and develop written summaries, such as job descriptions, job 
specifications, and lines of career movement 

 Review wage and salary adjustments for conformance to policy 
 

Financial Reporting 

 Process invoices, check requests, expense reports, and other tasks related to maintaining 
the accounts payable and receivable for an organization 

 Prepare accounting reports and record journal entries  

 Assist in general accounting work, such as calculating time worked, entering timesheets, 
and analysis and reconciliation of company accounts 

 Reconcile time-keeping system and create monthly client invoices 

 Handle a variety of duties in the preparation, processing, and maintenance of payroll, 
salary, and benefit calculations 

 Perform remote deposit of payments received 

 Reconcile bank statements 



 

 Monitor accounts payable to ensure that payments are up to date 

 Prepare weekly and monthly financial summaries for executive team 

 Prepare monthly financial reports (client profitability and consultant utilization) for 
management team 

 Monitor accounts receivable and become proactive in collecting delinquent accounts 

 Interface with Acrisure 

 Assist with budgets and forecasts 
 

General Analyst 

 Perform a variety of professional-level research, analytical, and administrative duties and 

studies of moderate complexity, related to the business 

 Support administrative operations and activities including special projects 

Parent Company Interface 

 Be the go-to liaison with all activities (Acrivision, issue interface, etc.) 

 Support administrative operations and activities including special projects 

Skills 

 Working knowledge of QuickBooks accounting system 

 Experience with Microsoft Outlook - Proficient in Excel, Word and PowerPoint 

 Strong analytical, problem solving, communication, inter-personal, time-management, 
and presentation skills 

 

Interested candidates please email cover letter and resume to:  gninfo@cowdenassociates.com 
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